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Introduction

Indiana is expanding its Indiana Educator Job Board this fall to the early learning and out-of-school
time sectors, creating a centralized birth-to-grade 12 talent marketplace for educational programs
and institutions to source talent. The platform, which launched early last year to K-12 school

districts, is operated by Nimble, a provider of data-driven recruitment software for educational
institutions.
The expansion of the job board to the early learning and out-of-school time space represents a

joint effort by the Indiana Department of Education and Office of Early Childhood and Out-of-
School Learning. Find additional details and FAQs about Indiana’s Statewide Educator Job Board

online at brighterfuturesindiana.org/educator-job-board.

Signing up for the Job Board
Step 1: Log in to I-LEAD

Providers must sign up to participate in the job board. To start, providers should log in to their I-
LEAD account at ilead.in.gov. You must be designated as a Program Administrator for your program
site to access job board sign-up. Once your account is created, however, you may invite others to
share the account from the job board directly.
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I-LEAD

to the Indiana-L g and E Access Depot (I-LEAD).

Click the login button to login using your I-LEAD account information. If you
do not have an account, please sign-in and create your I-LEAD account. If
you need additional assistance, please click the help button.

0 How do | become a Program Administrator for my site?

You will need an existing Program Administrator to invite you to become an admin. Once
you accept the emailed invitation, you will be able to manage the site’s account. Existing
admins can add you by logging into their I-LEAD account, selecting the provider site,

clicking “Invite Admin” and adding your information. If you require further assistance,
contact SPARK Learning Lab at (800) 299-1627 or email help@indianaspark.com.
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Step 2: Select the Sign-up Prompt within I-LEAD

Once logged into I-LEAD, select the ‘Access the Job Board’ tile within the Indiana Educator Job
Board section on the home page of I-LEAD. This will direct you to the registration form hosted by
Nimble, the job board’s software provider.
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Childcare I-LEAD Home / Dashboard

Connect to Indiana Learning Paths

High-quality early learning experiences begin with your professional
development. Indiana Leaming Paths connects you with webinars, interactive
learning sessions and other learning opportunities that align with licensing and
Paths to QUALITY. Indiana Leaming Paths is brought to you by Early Care and

Connect to My SPARK Learning Lab

Get connected with SPARK Learning Labl My SPARK Leaming Lab provides

early education and care programs the ability to complete the Indiana Self-
Tool (I-SAT), a pr Jevel

identify areas of growth, and access to SPARK's knowledge center which

to help program leaders

Need to submit a consent form?

Do you work at a child care facility and need to submit a consent form? If so
you must verify yourself as an Educator

PROFILE

B 1am an Educator

Education Partners. includes tools, job aids and resources. Need help? Engage with the SPARK

¥ Start Your indiana Learning Path

Support Team here

¥ My SPARK Learning Lab

My Profile Information

B FIRST NAME LAST NAME
Grants Portal Connect to Indiana Educator Job Board John Smith
Manage Office of Early Childhood and Out-of-School Learning grant Indiana's Statewide Educator Job Board helps early leaming and out-of-school EMAIL PHONE

John Smith@testing com (317)232-101

applications, reports, and Child Care Expansion Grants Applications

¥ Launch the Grants Portal

fime programs hire high-quality educators and staff With this free resource,
providers can post open jobs and connect with a large pool of viable

candidates. To access your account or sign up, click the Access the Job e
Board button below

¥ Access the Job Board

AGES SERVED
Infant (0 - 12 manths), Toddler (13
- 35 months), Preschooler (3 - 5
years), School Age (6 years and
oider)

Assistant Director

ADDRESS
1234 Main Street
Kokomo, IN 46901

Providers

(# Manage Educators | + Open A New Program

If vou wish to renew or undate vour current aolication. olease click View Details.

Step 3: Fill Out the Nimble Registration Form

Select your site(s) and then fill out and submit the registration form with information including your
name, the name of your organization and site address. Once submitted, you will receive a
confirmation message explaining that you will be notified via email within a few business days
when your account is created.

[ ] O nswe-crane [ arpa /Pull reque: X @ OECOSL Grants x4+ v

“ & @ localhost:3000/apply/applications|2866/steps/nimble_overview b A @ @ 0O e H
" {(exm )
Nimble Access Request from EXAMPLE PROVIDER @ & (BT

Terms of Use and Review
Agreements

Overview

Organization Name *

Organization City *

Implementation Contact First Name *

Contact Last Name *

Contact Email *

Contact Title *

Do you Pre-Screen Candidates (Short Phone Call) before invition them for an in-person interview? *
(0 Yes, After Applying Candidates are screened by phone to qualify for an interview

[ No, After Applying Candidates go directly to the interview stage

Site Information
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Step 4: Follow Emailed Instructions to Access Account

Once you receive the email from Nimble, follow the instructions in the email to access your
account. This will include signing into I-LEAD, where you can click on the ‘Access the Job Board’
button to log into your job board account.

Please note that you will not be able to access the job board until you've received the confirmation
email. If you attempt to access the job board after sign-up but before receiving the confirmation
email, you will be presented an on-screen message indicating that your account is being configured.

Step 5: Using the Job Board and Nimble Platform

Once you have activated your account, you will be able to start posting open roles, and if using the
applicant tracking system, you can track and review candidates as well. For more information about
how to use the job board, including how to add a user/site, post a job, update the job status, filter
jobs and more, please refer to Nimble's how-to guide here.

Available Resources and Support

OECOSL has partnered with INAEYC to provide support and technical assistance
for providers related to accessing and using the Indiana Educator Job Board.

For additional questions and support, contact your regional INAEYC Workforce
Coordinator. A list of regions and contacts can be found online at

inaeyc.org/workforce-development
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